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Reference Request Form

	Section One – Applicant Details

	First Name
	
	Surname
	

	Position Applied for
	
	Centre Applied to
	

	

	


	Section Two – Referee Details

	Referee Name
	

	Relationship to applicant?
	

	How long have you know the applicant?
	

	How well do you know the applicant? 
	· Very Well
	· Fairly Well
	· Not That Well

	

	


	Section Three – Personality and Character

	Please tick any of the below that you feel describes the applicant:

	· A person who readily takes the lead
	· Extrovert

	· A person who enjoys being a part of a team
	· Quiet and fairly shy

	· A person who can cope with being in demand
	· Able to hold responsibility

	· A person who has a keen sense of humour
	· A person who enjoys a challenge

	· A person who is content to work in the background
	· Readily adaptable

	· A person who has a problem accepting authority
	· Easygoing

	· A person who is at ease amongst their own peer group
	· Energetic

	

	What are his/her biggest strengths?

	

	

	

	

	

	

	What are his/her biggest weaknesses?

	

	

	

	

	

	


	Please rate the following characteristics of the applicant:

	
	Excellent
	Good
	Average
	Fair
	Weak

	Christian Commitment
	□
	□
	□
	□
	□

	Relational Skills
	□
	□
	□
	□
	□

	Initiative
	□
	□
	□
	□
	□

	Emotional Stability
	□
	□
	□
	□
	□

	Loyalty
	□
	□
	□
	□
	□

	Trustworthiness
	□
	□
	□
	□
	□

	Health
	□
	□
	□
	□
	□

	Personal Appearance
	□
	□
	□
	□
	□

	Reliability
	□
	□
	□
	□
	□

	Confidence
	□
	□
	□
	□
	□

	Leadership Skills
	□
	□
	□
	□
	□

	Respect for Authority
	□
	□
	□
	□
	□

	Cross Cultural Acceptance
	□
	□
	□
	□
	□

	

	Please comment on (insert specific areas of relevance to position being applied for):

	

	

	

	

	

	Please use the space below to provide any other information that you feel would be of relevant interest:

	

	

	

	

	

	

	

	

	

	

	

	

	

	Would you be willing for us to contact you if we had any further questions?                            □ Yes        □ No         

	Signature
	
	Date
	 D D / M M / Y Y Y Y

	Thank you for taking the time to complete this form.
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